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. O0mue moI0KeHUus

1. IlomoxxeHue o MoOpsAAKE OpraHW3alMu padboThl ¢ obOpameHusMu rpaxgad B [AOY
YAO «YykoTckuii okpyxkHOW TpodruibHBIN suiei» (manee - IlomoxeHue) ycTaHaBIWBaeT
TpeOoBaHUs K OpraHu3anuu paboThl IO PACCMOTPEHHIO OOpallleHUi TpaxkaaH, MOCTYIHBIINX
B 00pa3oBaTelbHYI0 OpraHU3allMi0 Ha UMs JAUPEKTOpa, 3aMECTUTENIed JUpPEKTopa,
COLIMAJIHOTO TMeJarora, KJIACCHBIX PYKOBOAMUTENEH B NMUCBMEHHON (opme win B (dopme
AJNIEKTPOHHOTO JOKYMEHTa, WHIWBHUIYAJIbHBIX W KOJUICKTUBHBIX (Jajiee - TMHCbMEHHbBIE
oOpallleHHs) M YCTHBIX OOpallleHud, a TaKKe MPOBEICHUIO JIMYHOTO MpHeMa TpaxiaH
Poccuiickoit deneparyin, THOCTPAHHBIX IPak/laH U JIMI O0€3 rpakJaHCTBA (J1ajee - Tpax/1aHe)
PYKOBOJMUTEISIMU BCEX YPOBHEU YIpPaBICHHUS.

2. Pabora mo paccMOTpeHHIO OOpalleHHil T'pa)XJaaH U MPOBEJCHUIO JIMYHOTO MpHeMa
rpaxaan opranuszyercsi B coorBerctBuM ¢ Koucrutymmen Pocculickoit ®@enepanuu,
MEXIYHAPOIHBIMU JIOrOBOpamMu Poccuiickoi denepanny, benepanbHBIMU
KOHCTUTYIIMOHHBIMU 3akoHamu, DenepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O6
OOIIMX MPUHIUIIAX OpPraHU3alMd MECTHOro camoympasieHus B Poccuiickoit @exnepanumny,
®enepanbabiM 3akoHOM 0T 02.05.2006 N 59-@3 "O nopsiike paccMOTpeHHs] OOpalleHHit
rpaxkaan Poccuiickoit @enepanuu", YcraBoM nuiies, aAMUHUCTPATUBHBIM PETJIAMEHTOM.

3. 'paxxnane UMEIOT MpaBo 0OpaIaThCsi B 00pa30BaTeIbHYIO OPTaHU3AIII0

1) B mnuceMeHHOW QopMe (HAmpaBisATh WHIWBHUAYAJIbHBIE M KOJIJICKTUBHBIC
oOpareHus);

2) B (hopme 3IEKTPOHHOTO JOKYMEHTA;

3) muuHO (HA TUYHBIX IPUEMax);

4) ycTHO WM 110 TenedoHy.

1. Ilpuem, yuet 1 nepBruyHasi 00padoTKa NMCbMEHHbIX 00palleHuii TPaKaaH

1. TluceMeHHble oOOpalieHHs TpaXJdaH, TMOCTYNHBIIME B JIMIEH, MOAJIEkKAT
00s13aTeIbHOMY PACCMOTPEHHUIO.

[TouToBBIll anpec [uist oOpalleHui Ipa)<iaH, HalpaBIseMbIX B MHCbMEHHOU (opme:
689000 YykoTckuii aBTOHOMHBIN OKPYT T. AHaAbIph, yi. bepunra 7.

Anpec 3IEKTpOHHOM TMOYTHI Il OOpalleHWi Tpa)<aaH, HamnpaBsieMbIX B (opme
anekTpoHHoro nokymenTa: chopl@list.ru Tenedon/daxc: 8 (42722) 2-85-87

2. PaccMmoTpenue oOpaiieHuil TpaxkaaH SBISIETCS JOJDKHOCTHOW OO0SI3aHHOCTBIO
PYKOBOJUTEIS WK 110 €r0 MUCbMEHHOMY NOPYYEHHIO APYTHX JOJKHOCTHBIX JIMIL B MpeJenax
UX KOMIIETEHUMHU. JIOJDKHOCTHBIE JIMIIA HECYT IIE€PCOHAJIbHYI OTBETCTBEHHOCTh 34
co0JTI0/IeHHE TTOPSAIKAa PACCMOTPEHHSI 0OpaIIeHU TpaXkIaH.

3. PaboTy ¢ nucbMEHHBIMH OOpAILIEHUSIMU TpakJaH, MOCTYMUBIIMMU B apec JIMLes,
OpraHu3yeT CeKpeTaph (IETONPOU3BOAUTEND) JTUIIES.

4. TlucbMeHHBIE OOpalleHus Tpak[aH, I[OCTYNUBIIME B KOHBEPTAaX, B LEJAX
oOecrieyeHust 0€30MAaCHOCTH MOAJIEKAT 005S3aT€IbHOMY BCKPBITHIO U TMpEABAPUTEILHOMY
MIPOCMOTPY CeKpeTapeM (zenomnpousBoauteneM). B cinydae BBISIBICHUS ONACHBIX WM
MOJIO3PUTENBHBIX BJIOKEHUH B KOHBEPT (Maker) paboTa C MNHUChMEHHBIM OOpalieHHeM
MPUOCTAHABIMBACTCS [0 BBICHEHUS OOCTOSTENBCTB W TNPHUHATHS COOTBETCTBYIOLIETO
PEIICHUS TOJKHOCTHBIM JIULIOM.

5. Ilpu nmonmyyeHNH MUCHMEHHBIX OOpaIIeHUi Tpak[JaH MPOBEPSAIOTCS YCTaHOBJICHHBIC
®enepanpapiM 3akoHOM 0T 02.05.2006 N 59-®3 "O mopsinke paccMOTpeHHs! oOpaiieHHi
rpaxzaan Poccuiickoit ®enepanun” peKBU3UTHI 0oOpallleHUs, HATWYHE yKa3aHHBIX aBTOPOM
BJIOYKCHUH U IIPUIIOKECHUMN.

6. B nmrucbMeHHOM 00palieHny rpaKIaHuH B 0053aT€IbHOM MOPSIIKE YKa3bIBACT:
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1) HauMeHOBaHHE YYPEKIEHHUs, B KOTOPOE HaIlpaBiseT MUChMEHHOE OOpalleHue,
60 pamunnio, UMs, OTYECTBO COOTBETCTBYIOUIETO JOHKHOCTHOTO JIMIIA, JINOO JOIKHOCTh
COOTBETCTBYIOLETO JINIIA;

2) cBou (paMuUIIHIO, UMSI, OTYECTBO (TOCTEHES - IPH HATUYNHN);

3) moYTOBBIN ajpec, MO0 KOTOPOMY JTOJIKHBI OBITH HAIIPABJICHBI OTBET, YBEAOMIICHHE O
nepeajapecay oOparieHusl.

['paxxnanuH u3naraeT CyTh MPEAOKEHUS, 3asBICHUS WX KaJIOObl, CTABUT JIMUYHYIO MOAMUCH
u aary. B ciiydae He0OXOAMMOCTH B MOATBEPKICHUE CBOUX JIOBOJAOB IPaKJaHUH MpUJIaraeT K
MUCEMEHHOMY O0paIeHHIO JOKYMEHTHI U MaTepHalbl JIMOO UX KOIHUH.

7. OOpaieHue, NOCTyNMBIIEE B JULEH B (POPME AIEKTPOHHOTO JOKYMEHTA, MOMJICHKUT
PacCMOTPEHUIO B MOPSAKE, yCTaHOBIEHHOM DenepanbHbiM 3akoHOM OT 02.05.2006 N 59-®3
"O mopsiake pacCMOTpeHUs oOpaleHuit rpaxkaad Poccuiickoii @eneparun’.

B o0patiennn rpaxaaHuH B 00513aT€IbHOM MOPSIIKE YKa3bIBACT:

1) cBou hammuio, UM, OTYECTBO (TIOCTETHEE - TPU HAIUYHUH);

2) azapec SJIEKTPOHHOM TMOUTHI, €CIM OTBET JOJDKEH OBbITh HampaBieH B (opme
ANIEKTPOHHOTO IOKYMEHTA;

3) MOUYTOBBIA ajpec, €clid OTBET JOJKEH OBITh HAMpaBIIEH B MHChbMEHHOU (opme.
['paxmanuH BOpaBe MNPWIOKUTH K TakoMy OOpalleHHI0 HEOOXOAMMbIE TOKYMEHTHI H
MaTepHuanbl B JIEKTPOHHON (opMe TMO0 HAMpPaBUTh yKa3aHHBIE TOKYMEHTBI U MaTEPHUAIIbI
WJIU UX KOTIMHU B IUCbMEHHOM dopme.

8. Ilpm paccMmoTpenun (00paboTKe) OOpaleHW He IOMyCKaeTcs pasIiialieHue
CBEJICHUH, COJIEPKAIUXCSI B OOpAIllEeHUH, a TaKKe CBEACHHM, KACAIOIIUXCS YaCTHOW >KU3HU
rpaxnaad, 0e3 ux corjacus. He sBisieTcss pasriamieHHEM CBEIEHUM, COAEpXKAIIUXCS B
oOpalieHnuy, HalpaBleHHE MHUCHMEHHOTO OOpalieHUsi B TOCYAAapCTBEHHBIM oOpraH, opraH
MECTHOTO CaMOYTpPAaBIEHUsI WIH JOHKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOIUT
pelleHne MOCTaBJICHHBIX B oOpamieHun BompocoB. OTKa3 B PacCMOTPEHUU OOpaleHui
TpaXJaH, COJEpXKaIluX BOMPOCH, pa3pelIeHUe KOTOPHIX BXOAUT B KOMIIETCHIIHIO
OpraHu3allii, HEJOMYCTHM, 3a HCKJIIOYECHUEM CIIy4aeB, MPEAYCMOTPEHHBIX HACTOSIIUM
[TonoxeHnuem.

9. IMucbmeHHble OOpalIeHUs] TpaXKaaH, COAEPKaIllMe B aJPECHONW 4YacThU OOpalieHus
nomeTky "JIn4HO", paccMaTpuUBalOTCsl Ha OOIIUX OCHOBAHUSX B COOTBETCTBHUU C HACTOAIIUM
[TonoxeHnuem.

10. OTBet Ha oOpallieHHe HE TaeTCs B CIIyJasx, CCIIH:

1) B oOpamieHuu He yKa3aHbl MOYTOBBIM aApec WM aJpec 3JIEKTPOHHOW MOYTHI, 1O
KOTOPBIM JIOJDKEH OBITh HampaBlIieH OTBET, U (amMuius TpakJaHWHA, HAMPABUBIIETO
oOparieHue;

2) B yKa3aHHOM OOpallleHUH COJEPKATCAd CBEACHHS O IMOATOTABIMBACMOM,
COBEpPIIIAEMOM WM COBEPIICHHOM TMPOTHUBONMPABHOM [E€IHUH, a TakXke O JHIE, €ro
MOJTOTABIIMBAIOIIEM, COBEpPUIAIONIEM WJIM  COBEPIIMBIIEM, OOpalleHHuEe  IOIJICKUT
HaIIPaBJICHUIO B TOCYJApPCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMIIETEHIIUEI;

3) TEKCT MUCBMEHHOTO OOpaIlleHHs] HE TIOAIACTCs MPOUYTCHUIO U B TCUCHUE CEMU JTHEH
CO JHS PperucTpamuu ooOpaiieHuss o0 3TOM COOOIIaeTCs TpakJaHWHY, HAMpPaBUBIIEMY
oOparieHue, eciu ero (haMuiust ¥ TOYTOBBIN aJpec MOANAIOTCS TPOUTEHUIO;

4) OTBET MO CYLIECTBY IMOCTABIEHHOTO B OOPAIICHUH BOIIPOCA HE MOXKET OBITh AaH 0e3
pasriamieHusi CBEACHUMN, COCTABIAIOIIMX TOCYAAPCTBEHHYIO WM HMHYIO OXpaHSEeMYIO
denepanbHBIM 3aKOHOM TaliHy. ['pakJaHWHy, HaIlpaBUBIIEMY OOpalleHHE, COOOIIaeTcs o
HEBO3MOXXHOCTU JaTh OTBET MO CYIIECTBY IOCTaBJICHHOTO B HEM BOIIpOCa B CBS3U C
HEJIOMYCTUMOCTBIO pa3riallieHus] YKa3aHHbIX CBEICHUI.

11. Jdo/mKHOCTHBIE WA TPH TOJYyYEHWH MHUCBMEHHOTO oOOpamieHus, B KOTOPOM
COJIEpIKATCS HEIEH3ypPHBIE INOO OCKOPOUTETHHBIC BBIPAKECHHUSI, YIPO3bI KU3HU, 3I0POBBIO H
MMYIIECTBY JODKHOCTHOTO JIWIA, 4 TAKXKE YJICHOB €r0 CEMbH, BIPABE OCTABUTH OOpaIlcHHE



06e3 oTBeTa MO CYIIECTBY IOCTaBJIEHHBIX B HEM BONPOCOB M COOOLIUTH TpaKIaHUHY,
HarnpaBUBIIEeMY OOpaleHle, 0 HeIOMyCTUMOCTH 3J10yNOTPEOICHUS TPABOM.

12. Obparmienne, B KOTOpoM oOxkamyeTcs: cyaeOHOe pellieHre, B TeUeHUEe CEMU JTHEH CO
JIHSI peruCcTpalliy BO3BpaIlaeTcs rpakKJaHUHY, HAIIpaBUBIIeMy oOpalleHue, ¢ pa3bsICHEHUEM
nopsIKa 00>kajJoBaHMs JAHHOTO Cy/1e0HOTO pelIeHUs.

13. Ecniu B mUChbMEHHOM OOpaIieHUH TPaKJIaHWHA COJEPIKUTCS BOIMPOC, HA KOTOPBIH
€My MHOTOKPAaTHO JaBaJlUChb NHCHMEHHBIE OTBETHI IO CYIIECTBY, B CBS3U C paHee
HaIpaBJIsIeMbIMUA OOpAIlEHUSAMU, U TIPH 3TOM B OOpAIlEHUU HE MPHUBOJSATCS HOBBIE JTOBOJBI
WIN 00CTOATENHCTBA, JOHKHOCTHOE JIMIIO BIpaBe MPUHATH pelIeHre O 0€30CHOBATEIbHOCTH
ouepeHOTO OOpaleHUs U MPEKPALICHUU MEPENUCKU C TPAXIAHUHOM IO TAaHHOMY BOIIPOCY,
P yCIOBUH, YTO YKa3aHHOE OOpallleHue U paHee HalpaBisieMble 0OpallieHUs] HAIIPaBIIsUIUCh
B JIaHHOE YUpEXJIEHHE WM OAHOMY U TOMY ke JODKHOCTHOMY Juily. O JaHHOM penieHUuu
YBEJIOMJISIETCS TPaK/IaHUH, HAPAaBUBIIUN 0OpallieHue.

14. B cnydae ecii NMPUYUHBI, IO KOTOPHIM OTBET MO CYIIECTBY IMOCTaBJICHHBIX B
oOpallleHHHd BOMPOCOB HE MOT OBITh JaH, B IMOCJEAyIoUleM OBbLIN YCTPaHEHBI, TPa)XJIaHUH
BIIpaBE BHOBb HANpaBUTh OOpalleHHe B OpTraHU3alMI0 WM  COOTBETCTBYIOLIEMY
JOJDKHOCTHOMY JIMITY.

15. Mndopmanius 0 MUCbMEHHBIX OOpAIlIEHUSX TPa)JaaH, COACPIKAIINX MPEATTIOKCHHUS
M0 COBEPIIIEHCTBOBAHUIO HOPMATUBHO - MPABOBBIX AKTOB JIUIIES WM OT3BIBBI HA HOPMAaTHUBHO
- TPaBOBBIC AaKThl, a TAKXXE CYXKICHHUS O JMACATEIBHOCTH JHUIES W JOKHOCTHBIX JIHII,
MPEACTAaBISAETCS COOTBETCTBYIOIINM JTOHKHOCTHBIM JIMLIAM JIJISl CBEJICHHUSL.

16. IlpuHuMaroTcs K CBEACHHWIO, YYUTBHIBAIOTCS B CTAaTUCTHYECKHX JaHHBIX,
MH(OPMAIIMOHHBIX OTYETAX U MOJUISKAT CIIUCAHUIO B JIEJIO C YBEAOMIICHUEM B TEUCHUE CEMHU
JTHEH CO JHS PETUCTPallMM aBTOpa MUCHBMEHHOTO OOpalieHuss O MPUHATUU K CBEACHUIO
M3JI0KEHHON UM HH(POPMAITUU CIIETYIOIINE MMCbMEHHbBIE O0paIlleHUS:

1) He mpeAmnoIararoIe OTBETA;

2) He coJieprKalue KOHKPETHBIX MPEUI0KEHUH, 3asBICHUI WK KaJl00;

3) He coaepkalue CBEACHUN O HApYUIEHHOM IMpaBe rpaxaaHuHa (0O0beIUHEHUS
TpakJaH) U OCHOBaHHBIE HA OOIIMX PACCYXICHHSIX aBTOpa MO MpodiieMaM BHYTPEHHEH U
BHEITHEH MOJUTUKU TOCYIapCTBa;

4) He copepxamive HOBOM MH(OPMAIMK MO BOMPOCAM, PaHEe YXkKe MOJHATHIM 3TUM
aBTOPOM, KOTOPBIE PEIICHbI I HE TPEOYIOT IOTOJHUTEIBHOTO PACCMOTPEHHUS;

5) cBsI3aHHBIE C PEKIAMOM.

17. TlogroroBka OTBETOB Ha TMHUChMEHHBIE OOpaIlleHUs TPaXKIaH IO BOMPOCAM,
KacaroluuMCsl pa3bsiCHEHHUSI HOPMATUBHO - MPABOBBIX aKTOB OpPraHU3AIMH, OCYIIECTBISETCA
CHELUATIMCTOM, KYPUPYIOIIUM IaHHOE HAMPABICHUE, PYKOBOJUTEIEM UM €70 3aMECTUTENIEM.

I11. PerucTtpanusi nMuCbMEeHHBIX 00palleHNH rPaxIaH

1. ITucpmeHHOE OOpalieHne MOJUICKUT O0s3aTENbHOM PEruCTpaluyd B TEUEHHE TpeX
JHEell ¢ MOMeHTa MOCTYIUIeHHUs B Tuliel. Peructpanus npou3BouTCs B XKypHAJE perucTpauu
oOpalieHui rpaxk/iaH.

2. Ilpm peructpauuy NUCBMEHHBIX OOpalleHUA TIpakaaH OIpeaeseTcs HX
TeMaTH4YeCcKasi MPUHAJICKHOCTh. EXKeTHEBHO 3apernucTpupoOBaHHbIE MICbMEHHBIE 00pameHus
HaIPaBJISIIOTCS AJIs1 PE30JIIOIIUH TUPEKTOPY.

3. 3ampemiaercs HampaBisATh JKajdoObl I'PaKJaH HA PACCMOTPEHHUE JIOJKHOCTHOMY
JMIy, peleHue wiau aeiictBue (Oe3neiicTBue) KoToporo obOkamyercs. B cmyuae ecnm B
COOTBETCTBUU C 3alpeTOM HEBO3MOXXKHO HANpaBJIEHUE KaloObl Ha PacCMOTPEHHE
JOJKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPOTO BXOJUT pEIICHHE IIOCTABJICHHBIX B
oOpalieHn BOMPOCOB, >kKajo0a BO3BpAIIAETCs TPAKIAHWHY C DPa3bsICHEHHWEM €ro mpasa
00>kaoBaTh COOTBETCTBYIOIIME pEIICHHWE WU JeiicTBue (Oe31eiicTBUe) B yCTaHOBICHHOM
nopsanke B cyd. JKanoObl rpakaH Ha pe3yJbTaThl pAaCCMOTPEHUS MMCbMEHHBIX OOpalleHuH,



neiictBus (0e3neHCTBUE) JODKHOCTHBIX JIMIL OpPraHM3allud B CBA3M C PAcCMOTPEHUEM
oOpaleHUi HaPaBIISIOTCS AUPEKTOPY.

4. ObparieHre MpoBepsAeTcss Ha MOBTOPHOCTH. [IOBTOpHBIMU OOpaIIeHUsMU SIBISIFOTCS
NPEUIOKEHNUS, 3asBJICHHUS, JKaJ00bl, IOCTYIUBLIME OT OJHOTO U TOTO € JHIA IO OJHOMY U
TOMY K€ BOIPOCY. MHOTOKpAaTHBIMH SBJISIIOTCS OOpalleHus], TOCTYNHUBIINE TpU U Oosiee pa3
10 OJJHOMY U TOMY K€ BOIIPOCY, Ha KOTOPbIE aBTOPY JaHbl HCUYEPIbIBAIOIINE OTBETHI. Eciu
oOpallleHre NONKUCaHOo ABYMs U OoJiee aBTOpaMu, 0OpallleHNe SBISAETCA KOJIEKTUBHBIM.

5. IlucemenHoe oOpaleHue, coaepKaliee BONPOCH], peUIEHHEe KOTOPhIX HE BXOIUT B
KOMIIETEHLMIO JUPEKTOpa, BO3BpALIaeTCs Ipa)<IaHUHY U JAaeTcs pa3bsCHEHUE, Kyaa U B
KaKOM TOPSIIKE MY CIENyeT OOpaTUThHCS.

6. Ha mnepBoii cTpaHulle NHCBMEHHOTO OOpallleHus] TpakJaHUHA MPOCTaBIISIETCA
PETUCTPALIMOHHBINA IITAMII, TJI€ YKa3bIBAETCs JlaTa PETUCTPALMU U BXOIALINI HOMEp.

7. Pe3ononysi JOHKHOCTHOTO JIMIIA 3aHOCUTCS B >KypPHaJl pEruMcTpaluu OOpalieHus
rpaX<JiaH, OTBETCTBEHHBIN 3a paboTy ¢ OOpalllEeHUs MU IpakJiaH MepeaaeT KO oOpaieHus,
B COOTBETCTBMM C pE30JIoLuel, UcronHuTeno. Eciin B pe30ronuu yKa3aHbl HECKOJIBKO
bamMmwIuii UCHOJIHUTENEH, TO KONMMUM OOpalleHus MEepeJaroTCsi BCEM HCHOJIHUTENSIM, a
000O0IIEHHBII OTBET TOTOBUT UCIIONHUTEND, Ubsl (aMIIINS 3HAUUTCS IEPBOM.

I11. Tlopsimnok H CpOKH paccMOTpPeHMsl NHMCbMEHHBIX OOpalleHMid TIpakaaH,
OpraHM3anusi KOHTPOJISl HX PAacCMOTPEeHUs

1. ITuceMenHbIe OOpaleHus rpak/iaH, MOCTYMHUBIINE B OPTaHU3AIUIO U OTHOCSIIUECS
K KOMIIETEHLIUHU NTUpeKTopa, corijacHo PexepanpbHoMy 3akoHy oT 02.05.2006 N 59-03 "O
MOPSIIKE pacCMOTpeHus oOparieHuit rpaxaan Poccuiickoit denepanun', paccMaTpuBaroTcs B
teyeHue 30 HEH co THS UX PErHCTpaIuu.

2. PykoBoauTens B mpenerax CBOEH KOMIIETCHIIMH MPUHUMAET BCE HEOOXOIUMBIE
MEpbI M0 pa3pelIeHUIO MMOCTABICHHBIX B OOpAIllEHUU BOIPOCOB, OPTaHU3YIOT BCECTOPOHHEE
M3y4eHHE BOMpoca, IpU HEOOXOANMMOCTH 3alpallIMBalOT, B TOM YHCJIE€ B JIEKTPOHHOU QopMe,
JIOTIOTHUTENFHBIE JOKYMEHTHI U MaTEpHaJIbl Y TOJDKHOCTHBIX JIMII, B CIy4ae HEOOXOIUMOCTH
MIPUBJICKAIOT YKCIIEPTOB.

3. [IpennosxeHus, 3asiBICHUS U 5KajJ00bl rpak/iaH, NOCTyHAaOUIMe U3 CPEICTB MACCOBOM
uHbpopMaMu, a TakkKe OMyONMKOBaHHBIE B TI€YaTH MaTepuallbl, CBS3aHHBIE C
MPENTIOKEHUSAMH, 3asBICHUSIMH M JkKalob0aMu TpakJaH, pacCMaTpUBAIOTCS Ha OOMIUX
OCHOBAaHUSIX U B CPOKH, ycTaHOBIEHHbIE DenepanbHbiM 3ak0HOM 0T 02.05.2006 N 59- @3 "O
NopsAJIKEe paccMOoTpeHus oOpaieHuid rpaxaan Poccuiickoit @enepanun’.

4. T'paxxnaHe HMEIOT MPaBO 3HAKOMUTHCS C JOKYMEHTAMH M MaTepuajaMu,
KacaloUIMMHCA PAaCCMOTPEHHs MX OOpalleHui, eCIM 3TO HE 3aTparuBaeT Mpasa, CBOOOIBI U
3aKOHHbIE MHTEPECHl APYTUX JIUI, €CIU B YKa3aHHBIX JOKyMEHTaX M MaTepuaiax He
COJIEp)KaTcsi CBEACHMS, COCTaBIIOIIME TOCYJAapCTBEHHYIO WM HHYI OXPAaHIEMYIO
denepanbHBIM 3aKOHOM TaiiHy. Tak)ke UM MOTYT OBITh BBIJIAHBI KOTTMH MTUCHMEHHBIX OTBETOB,
B CBSI3U C UX NPEIbIIYIIMMU MHUCbMEHHBIMU OOpPAILEHUSMHU, KOMUU MHUCHbMEHHBIX OTBETOB
(yBeloMIIeHHs) O pe3yJibTaTaX PACCMOTPEHHS UX OOpallleHuH, eclu yKa3aHHble TUChbMEHHbIE
OTBETHI HE ObUTM MOJTYYEHBI TPaKJaHAMHU MO HE3aBHCAIIUM OT HUX OOCTOSTEIbCTBAM.

5. B UCKIIOUMTENBHBIX CIy4yasix, JOUPEKTOp JIMLEd BIPaBEe NPOUIUTH CPOK
paccMoTpeHusi oOpaiieHuss He Oonee yem Ha 30 faHeEW, yBeIOMHUB O MpPOJJICHUH CpOKa
paccMOTpeHUs TpaXkIaHUHA, HAIIPABUBIIIETO OOpalllEHHUE.

6. PemeHne o mocTaHOBKe OOpalleHHWl IpakJaH Ha KOHTPOJIb NPUHUMAET AUPEKTOP
Ju1es.

7. JlupekTop MOANMUCHIBAET OTBETHI HA OOpalEeHUsS TpakJlaH U MPUHUMAET pelIeHHe O
CHATUM MX C KOHTpojs. KOHTponb 3a CBOEBPEMEHHBIM M IIOJHBIM PacCMOTPEHHEM
oOpamieHnii Trpa)<[AaH, MOCTYNMBIIUX B JIMIEH HAa WM JTUPEKTOPa, OCYIIECTBISETCS
cekpeTrapeM (AeIONMpPOn3BOIUTEIIEM ).



8. OcHoBaHueM I CHATHA O6paHIeHI/I}I C KOHTPOJIA ABJIICTCA HAIIPABJIICHUC
IMACBMCHHOTO OTBCTA I'PAXXIAHUHY Ha IIOCTABJICHHBLIC B €T'O 06paIHCHI/II/I BOIIPOCHI.

V. ®opmupoBaHue 1eJ ¢ 00palIeHusIMU TPaKIAH

1. [lucbmMeHHBIE OOpalIeHHs TpaXKaaH, 3apErUCTPUPOBAHHBIC B KypHAJIE PETUCTPALIUU
oOpaleHusi rpaxiaH, BMECT€ C MarepualaMH MO Pe3yJbTaTaM KX PAcCMOTPEHHS IMOCTe
CHSITUS C KOHTPOJIS TIOAMIUBAIOTCS B JIEJI0 B COOTBETCTBUM C HOMEHKJIATYpO JIel.

2. B manky BKJIa/IpIBArOTCS:

1) MOJUIMHHUK THCBMEHHOTO OOpamieHus Wik (€CIM OHO IOJISHKAI0 BO3BpATy B
BBIIIIECTOSIIYIO WHCTAHIINIO, JTUOO HANpPaBJICHO JJII PAaCCMOTPEHHUS B JAPYTYH0 WHCTAHIIHIO)
KCEPOKOIHsI OOpaIeHus;

2) pe3omIonus J0KHOCTHOTO JIUIA TMOO0 YITOTHOMOYEHHOIO Ha TO JIUIIA;

3) nuChMO O TPOAJIEHUM CpPOKa PACCMOTPEHHUs OOpallleHHs, €CIU PACCMOTPEHUE
MIPOJITIEBATIOCH, C YBEAOMIICHHEM TpaXkJaHWHA, HAIIpaBUBIIIETO oOpaIeHne;

4) KoMl OTBETA 3asIBUTEIIIO 11O PE3yIbTaTaM PaCCMOTPEHHS €ro 00OpaIeHus.

VI. JInyHbIii MpHeM IrpakaaH

1. Jlmusbli npueM rpaxaaH B oOpa3oBaTeNbHOW OpraHU3allMM IPOBOJIUTCS B
COOTBETCTBUU C TpauKOM pabOThl JUPEKTOPA, AIMUHUCTPATUBHBIM PETJIAMEHTOM.

2. JIuyHBI TpUEM TpaXAaH HPOBOIAT: AUPEKTOp JuIes, Ju00 JHUIO0, BPEMEHHO
UCIOJIHSIOIIEE €r0 00s13aHHOCTH.

3. 3anuce TpaxKJaH HaA JIMYHBIA OPUEM K JUPEKTOPY OCYIIECTBISIET CEKpPETaph
(1enonpon3BOANTENb) HAa OCHOBAHWM JIMYHOTO YCTHOTO OOpamleHusl TpakJaHUHA WIN
oOpatieHus 1no TenedoHy, KOTOpoe MOAJISKUT PErUCTPalliU B JKypHAJIe 3allMCU HA JIMYHBINA
MIPUEM K IUPEKTODY.

4. Ilpu n1UYHOM NpUEMe TPaXJAAHUH MPEABABIAECT JOKYMEHT, yIOCTOBEPSIOIIUNA €ro
JUYHOCTD.

5. Cekperapp (A€TONPOU3BOAUTENL) BIOpPaBe YTOYHUTh MOTHBBI OOpalleHus U
CYLIECTBO BOINpOCA, a TakKe€ O3HAKOMUTHCA C JOKYMEHTaMM, MOATBEPKAAIOIINMHU
OOCTOSITENIbCTBA, W3JIOKEHHbIE B OOpalleHUM TpakKJaHWHA, KOTOpble MNPUOOIIAIOTCA K
MaTepuayiaM JJisl HOArOTOBKH MpUeMa TUPEKTOpoM. B cityuae ecnu B oOpaliieHun cosiepkaTcst
BOINPOCHI, pPELIEHUE KOTOPHIX HE BXOJIUT B KOMIETEHIUIO JUPEKTOpa TpakJaHUHY HaeTcs
pa3bsACHEHUE, Ky/la U B KAKOM IMOPSIJIKE eMY CIIelyeT 0OpaTUThCA.

6. O nate, BpeMEHU M MeCTe MPOBEACHUS JUYHOIO IPHUEMA JUPEKTOPOM 3aASIBUTEIIO
cooOmraercs cekperapeM (AeTONPOU3BOIUTENIEM) JOTIOIHUTEIBHO.

7. I'paxaaHuHy, HaXoISAIIEMYCS B COCTOSIHUM aJIKOTOJIbHOTO WJIM HApKOTHYECKOTO
OIbSIHEHUS], MIPHU MPOSBICHUAX UM arpeccuu Ju00 HeaJeKBAaTHOIO MOBEJACHHS B 3alMCH HA
JUYHBIN IPUEM OTKAa3bIBAETCA.

8. B cimydyae HEBO3MOXHOCTHM NPOBEACHUS JIMYHOIO IpHUEMA TpaXJaaH B CBA3U C
00J1€3HbI0, OTHYCKOM, KOMAaHIUPOBKOW JIUPEKTOpa, CEKpeTapb (IeIONpOU3BOIUTEND)
CBOEBPEMEHHO IPEAYNPEXKIAET 00 ITOM IpakJaH. 3alpeliaeTcs NepenopydyeHre MpoBeIeHUs
JUYHOIO IpHeMa rpak/iaH JIMIAM, HE UMEIOLIUM Ha TO TIOJTHOMOYUH.

9. B cnyuae ecnu W3JIOKEHHBbIE B YCTHOM OOpaimieHuu (PakTel U 0OCTOSATENHCTBA
SBIISIIOTCS OYEBUIHBIMU U HE TPEOYIOT IOTOJIHHUTEIHHON MPOBEPKH, OTBET Ha oOpalieHue C
MUCHMEHHOTO COTJIACUS TPAKAAHNHA MOXKET OBITh JJaH YCTHO B XO€ JIMYHOTO MPHEMa, O YeM
JieJlaeTcsl 3alUCh B JKypHaJle perucTpaluu npuemMa rpaxiaH. B ocTanbHbIX ciyyasx Aaercs
MMCBMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpallleHUH BOMPOCOB B YCTAHOBJICHHBIE
®enepanpabiM 3akoHOM 0T 02.05.2006 N 59- @3 "O mopsinke paccMOTpeHus oOparieHHi
rpaxnan Poccuiickoit @enepanunn" cpoku.



10. ITucemenHoe oOpalleHue, NPUHATOE B XOJA€ JMYHOIO MPHUEMA, MOAJIEKUT
pErHCTpalMl U PAcCMOTPEHUIO B IOPAJKE, YCTaHOBIEHHOM dDelnepalbHbIM 3aKOHOM OT
02.05.2006 N 59-®3 "O mnopsake paccMOTpeHHs OOpamieHuil rpaxaan Poccuiickoit
@enepauun". B ciydae ecnu B 0OpalleHUH COAEPIKATCS BOIPOCHI, PEIIEHUE KOTOPBIX HE
BXOJUT B KOMIIETEHLIMIO JHUPEKTOPA TPaKJaHUHY NAaeTCsi pa3bsiCHEHUE, KyAa U B KaKOM
MOPAJIKE EMY CIIEyeT 0OpaTUThCS.

11. B xone nM4YHOro mpueMa TpakJaHUHY MOXKET ObITh OTKa3aHO B JaJIbHEHIIEM
paccMOTpEeHUH OOpalleHMsI, €CIM €My paHee ObLI JaH OTBET IO CYIIECTBY ITOCTABJIECHHBIX B
oOpalieHnH BOIPOCOB.

VII. O6:kasioBanue pelnieHui win aedcTBuii(0e3aeiicTBUs) JOIKHOCTHBIX JIMI

1. I'pasxxnanuH BrpaBe 00XkanoBaTh NPUHATOE 110 OOPALICHUIO PEUIEHUE WU JEHCTBUE
(Oe3nelicTBHE) TUPEKTOpPA B CBSI3U C PACCMOTPEHUEM OOpalleHUs B aJMHHHCTPATUBHOM U
(unm) cyieOHOM MOpsiIKE B COOTBETCTBHM € 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu.

2. I'paxxaHuH BIlpaBe OOpaTUThCS C Kajno0oW B MUCBbMEHHOHN (opme mnu B dopme
AJIEKTPOHHOTO IOKYMEHTA JINYHO WJIM HAIPABUTH Kano0y 0 MOYTeE.



