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«4YKOTCKHH OKPYKHOM! MPODOUILHBIN JIAITE»

IHHOJOXEHHUE
O nopsiake nosryuenus, yuera, XxpaHeHHs, 320 THEHA H
BbIIaYH JJOKYMEHTOB 00 o6pa3zoBaHuH



1. OO6mue nosoxeHUs

1.1. Hacrosiiuee mnonoxeHude pa3paboTaHO Ha OCHOBaHHH CT.60
@enepansHOro 3akoHa OT 29 nexabps 2012 Ne273-®3 «O6 obpazoBaHuu B
Poccuiickoii ®epepauum», npukaza MUHUCTepCTBa OOpa30BaHUS W HAYKH
Poccuiickoii ®epepanuu ot 14 ¢eBpams 2014r. Nell5 «O6 yrBepxaeHUH
Ilopsinka 3amojiHEHWs, yd4eTa U BBIAAYM aTTECTaTOB 00 OCHOBHOM OOIIEM H
cpexHeM obmieM 00pa3oBaHUH U UX AyOJIHUKATOBY.

1.2. lannoe IlonoxxeHue ompenenseT MOPSAOK 3alOJHEHUS M ydera
aTTecTaroB 06 OCHOBHOM 00IeM OOpa3OBaHHU W aTTECTATOB O CPEIHEM OOIIEM
o0pa3oBaHMHM, BBIIaBa€MBIX IHI[AM, YCHEIIHO MpOIIEIIMM FOCyAapCTBEHHYIO
UTOTOBYIO aTTECTallMIO, W IyOIMKaTOB TaKWX AaTTEeCTaTOB, a TaKXke IOPSIOK
BBIIad¥ TaKMX aTTeCTaToOB M HX OyONHMKAaTOB YKa3aHHBIM JHIaM (Jajiee —
Ilopsinok), ycraHaBiuBaeT TpeGOBaHMS K OpraHM3aldy y4eTa OJIaHKOB YKa3aHHBIX
JOKYMEHTOB, a TaKkKe MpaBWia BbIIa4l aTTECTATOB, IPUJIOXKEHHWNH K HUM M MX
Iy6IUKaTOB.

1.3. O6pa3ubl aTTecTaToB M MPHIOKEHHH K HUM, ONMHCAHHE yKa3aHHBIX
JOKyMEHTOB M IIPWIOXKCHHM K HUM, IOPSANOK 3alOHEHWs, ydeTa W BhIAAYH
yKa3aHHBIX JOKYMEHTOB M HMX IyOJNIMKaTOB yCTaHABIHMBAIOTCS MUWHHCTEPCTBOM
obpa3oBaHus U Hayku Poccuiickoii @eneparum.

2. 3anouaHeHHe 6/JaHKOB ATTECTATOB H MPUJIOKEHHH K HHM

2.1. C mMoMeHTa noiryuyeHus 6JIAHKOB aTTECTATOB M NMPUJIOKEHHH K HUM H
JIO BBIJIaY¥ aTTECTATOB BBIIYCKHUKAM yKa3aHHBIE JOKYMEHTBI XpaHATCS B cedde
JUpEeKTOpa JIMIEs, KOTOPBIH HeCeT IIepCOHAIBHYI0O OTBETCTBEHHOCTh 3a
COXPaHHOCTb 3THX JOKyMEHTOB.

2.2. 3paetcd nmpuka3 O IOATOTOBKE K  BBIJadye JJOKYMEHTOB
roCyJapCTBEHHOro obpasiia, B KOTOPOM YTBEpXKIAIOTCS JIMLIA, OTBETCTBEHHEIE 32
oopMneHHe KHHUT BHJAaYHd JOKyMEHTOB 00 o0Opa3oBaHuMH, 3a OGOpMIIEHHE
aTTEeCTaToB.

2.3. brnaHKM aTTeCTaTOB U IPUIOXKEHUN K HHAM 3aIlOJIHAIOTCA Ha PYCCKOM
SI3BIKE C TIOMOINBIO NIE€YATHBIX YCTPOMCTB 3JIEKTPOHHOM BHIYUCIUTENHHON TEXHUKH
(mpudToM UYepHOro LBeTa), B TOM YHCJIe C HCIOJB30BaHHEM KOMIIBIOTEPHOIO
MOAYJs 3alONHEHHS aTTeCTaTOB M TPWIOKEHHH K HHM, ITO3BOJISIONIETO
aBTOMaTHiecku (opMUpoBaTh 3JeKTpoHHYI0 KHury s ydeta M 3amucu
BBIJJaHHBIX aTTECTAaTOB, B COOTBETCTBHH C NMpHKa3oM MuHHCTEpCTBA 0Opa3oBaHUA
4 Hayku Poccuiickoii @enepauun ot 14 deBpans 2014r. Nell5 «O6 yTBepxaeHuH
[Mopsimka 3amojHEHMs, Y4eTa ¥ BBIJA4YM aTTECTAaTOB 00 OCHOBHOM OOILEM H
cpexHeM o01ieM 00pa30BaHUN M UX TyOJIHUKATOBY

2.4. ®opMa nomydeHus oOpa3oBaHHS B aTTeCTaTax U IPUIOXKEHHAX HE
yKa3bIBaeTCA.

2.5. Ilopmucu AupeKkTopa JHIEs Ha aTTecTare M IPHIIOXKEHHH K HeMy
JOJIKHBI OBITH MACHTUIHBIMH.



INoamucanue 1OKyMEHTOB (haKCUMUIEHOM MOIMACHIO HE JIOITYCKAETCS.

ATTecTaT ¥ NpUIOKEHHE K HEMY MOTYT OBITh HOMIHACAHB! MCTIONHIIOIAM
0053aHHOCTH IUPEKTOPa JIALES WU JIALOM, YIIOIHOMOYEHHEIM PyKOBOJHUTENEM Ha
OCHOBAaHHH COOTBETCTBYIOIlEro ImpHkaza. Ilpu s5ToM mnepen HagNKCHIO
"PykoBoauTens" ykaspiBaercs cuMBoin "/" (kocas 4epra).

2.6. 3amonHeHHbIE ONAaHKM AaTTECTATOB M MPHIOXKEHHH CKPEIUIAIOTCS
neyateio jHuesd. OTTHCK IedYaTd AOMKEH OBITh SCHBIM, YETKAM M JIETKO
YUTAECMBIM.

2.7. biaHKM aTTeCTaTOB M NMPHUJIOXKEHHH MOCIEe MX 3alOJHEHHS NOJDKHEBI
OBITE TIIATETHHO MPOBEPEHB! HA TOYHOCTh ¥ 6€30MM60YHOCTh BHECEHHBIX B HHUX
3anuceil. He nommyckaroTcs Nog4uCTKH, POIYCKH CTPOK.

braHky, 3aMoiHEHHBIE C OMMOKAMH WM HMEIOIINe HHBIE IeeKTHl
BHECCHHbIC TPH 3aMOJHEHHMH, CYUTAIOTCS HMCIIOPYCHHBIMH IIPH 3alOJHEHHH M
nojanexar 3aMeHe. McnopueHHble NpH 3alONHEHWH ONAHKH YHHYTOXAIOTCA B
YCTaHOBJIEHHOM TOPSJIKE.

2.8. Jlybmuxatel aTrectaTa W TPUIOKEHHHM K HEMY 3alONHSIOTCS B
COOTBETCTBHH C TpeOOBaHMAMH K 3alIONHEHHIO aTTECTaTa M MPHJIOKEHUM K HEMY,
nperycMoTpeHHbIMU HacTosnmM Ilonoxenumem. B nybGamkaTel arrecrata H
[IPWIOXKEHHA BHOCATCA 3allECH B COOTBETCTBHH C HAHHBIMH, XPaHAIIMMHUCI B
JIMYHOM JIeJi€ BBIITyCKHHUKA, YTPATUBIIETO TOKYMEHT.

2.9. B nybnukare aTrecTaTa mocie (aMWIMH, UMEHH, OTYeCTBa (IpH
HaJIMY{M) BBITyCKHHUKA YKa3blBaeTCs TOJl OKOHYAHMH W TOJHOE HAMMEHOBAHHE
JMLEes, CTaBUTCA JaTa Bbga4Yu HyOiukara arrectara. Ha OmaHkax TuTyia
aTTecTaTa ¥ MPUIIOKEHHUH CIIpaBa B BEPXHEM YTIIy CTaBUTCS INTaMII «J{yOuKary.

[
3. Yder aTTecTaTOB H NPHJICKEHHH K HHM

3.1. bnaHky XpaHATCA B JMIee, KaK JOKYMEHTHl CTPOIO#f OTYETHOCTH M
YYHUTBIBAIOTCA TI0 CHIEIHATIBHOMY PEECTY.

3.2. Ilepemaua npuoOpeTeHHBIX OIAHKOB B JpYrHEe OpraHU3allvd,
OCYIIECTBILAIONME 00pa30BaTeNbHYIO AEATENBHOCTD, HE IOITYyCKAETCS.

3.3. Jlna ydera BBIIAHHBIX aTITECTATOB, MPHIIOKEHUH K HUM, Ny6GIMKaTOB
aTTeCTaTOB U JyOIMKATOB NPUIOKEHHH K aTTecTaTaM B JIMLIEE, BEJETCS KHHTA
pPETUCTpallii  BBIJAHHBIX JOKYMEHTOB 00 oOpa3oBaHMW (manee - KHMra
PETUCTpPaLMH).

3.4. Kuura perucrpaiiuy BeAETCS OTHAENBHO MO KaXIOMy YPOBHIO OOIIEro
00pa3oBaHUS M CONEPKHUT CIIETYIOIIUE CBEICHHS:

HOMEp y4eTHOH 3amnucH (110 TOPSIKY);

GbaMuIHIO, MM, OT4ecTBO (TIPM HAJWYWH) BEHITYCKHHKA; B CIy4ae
IOTy4eHHs arTecrara (OyOnmkara arrectaTa, HOyOlHMKaTa TIPHIOXKEHHA K
aTTecTary) IO JIOBEPEHHOCTH - TAK)Xe (PAMHIIHIO, UMS U OTYECTBO (IIPH HATMYMH)
JMIa, KOTOPOMY BBIaH TOKYMEHT;

IaTy pOXKIEHHS BBITYyCKHHKA,

HyMepauuio 6iaHka arrecrara (61aHka JyOIukaTa aTTecTara);



HaNMEHOBaHMA y4EeOHBIX IIPEIMETOB M UTOTOBBIE OTMETKH BBIILYCKHHKA 10
HUM;

JaTy M HOMEp IIpHMKa3a O BhlAade arrecTara (mybimkaTa arTecrara,
DyOnuKaTa MPUIOKEHUA K aTTECTaTy);

IOJAIKCh YIMOJNHOMOYEHHOTO JIMIA OpraHu3alliM, OCYIIECTBIISIOIEH
00pa30BaTeNbHYIO0 JEATEIbHOCTh, BBIIABIIETO aTrrecTarT (XyOIMKaT aTTecTara,
OyOnuKaT IPUIOKEHUS K aTTeCTary);

IOANKCh TOJTydaTens arrecrara (eclid JOKYMEHT BBIIAH JIMYHO
BBEUIYCKHHMKY IJM0O IO J[OBEpEHHOCTH), NHMOO Hary H HOMEP IIOYTOBOTO
OTIpaBlieHHs (eClIM AOKYMEHT HampaBlieH 4epe3 OIEPaTOpOB IIOYTOBOW CBS3H
0011iero N0JTb30BaHuUs );

JaTy BBIJA4M arTecrara (XyOnukaTa aTrectara, MyOiaMKaTa MPHIOKEHUI K
aTTeCcTary).

Ilpu BEIaue mybimkarta aTTecTara M XyOJHMKaTa MPUIOKEHUI K aTTECTATY
TaKkKe OTMEYAlOTCH YYETHBI HOMEp 3alliCH W JaTa BHIJJa4d OpHIHHAJA,
Hymepalus OnaHka opuruHama. IIpH 3TOM OTMETKa O BhIgade IyOIamMKaTa
aTTecTaTa JeNacTcs TaKKe HANpOTHB YYETHOrO HOMEpa 3alMCH BHIIAYM
OpUTHHAJIA.

3.5. Ilpu o6HapyxeHHUH OINOOK, AOIMYIHEHHEIX PH 3aMOJHEHHH aTTeCTaTa
WIA OJHOrO M3 IPUIOXKEHUH, B rOJ OKOHYAHHA BHITYCKHHKOM JIMIIES, BbIJaya
HOBOI'O aTTECTaTa HIIM NPUIOXKEHHS B3aMEeH UCIIOPYEHHOT0 PHUKCHPYETCA B KHHUIe
PETHCTpaly 3a HOBBIM HOMEPOM Yy4YeTHOH 3amucu. IIpu 3TOM HAIpOTHB paHee
CIENaHHOM YYETHOM 3aIMCH JieNaeTcs IoMeTKa "HCIOpYeH, aHHYIMpPOBaH, BhIIAH
HOBBIM aTTeCTaT" ¢ yKa3aHMEM HOMepa YYeTHOM 3allMCH aTTecTaTa, BBIIAHHOTO
B3aMEH HCIIOPYEHHOTO.

3.6. B kHHUTry perucrpaiuy CIMCOK BEITYCKHHKOB TEKYIEro yue6Horo roma
BHOCHUTCSI B a()aBUTHOM HOpPSAKE OTAEIBHO MO KaXIOMy Kiaccy (CO CKBO3HOM
HyMepanueii), Homepa 6J1aHKOB - B BO3paCTalOIIEM ITOPSAIKE.

3.7. 3anmucH B KHWI€ PETrUCTpAllUd 3aBEPAIOTCS IMOMIHCIMH KIaCCHOIO
PYKOBOJAMTENSA, AMPEKTOpa JMIes, W IIe4aThI0 JIHLES OTHAECIBHO MO KAKIOMY
KJIaccy.

3.8. Kaxngas 3amuch o Bbllaye gyOnmMkara arrectaTa, AybiamKara
IIPUIIOKEHMA K aTTECTaTy 3aBepsAeTCs MOANMMCHIO JUPEKTOPa JIHLES U CKpEeIuIseTcs
eqyaThbio.

3.9. HcmpasneHus, OOMyIIeHHbIE MPH 3alOMHEHHH KHHATH PETHCTPallHH,
3aBEPSIOTCS AUPEKTOPOM JHIIEs, M CKPEIUIAIOTCS TIeYaThi0 OpraHU3alliH.

3.10. JIuctel KHUIM perucTpaiiv IPOHYMEPOBHIBAIOTCS, KHUTa
PETUCTPALMH IIPOLIHYPOBBIBAECTCA, CKpPEIULIETCS IIeYaThlo JIUIEes, C yKa3aHHEM
KOJMYECTBA JIUCTOB B KHUT€ PETHCTPAlldd M XPAHHUTCA KaK HOKYMEHT CTpOro
OTYETHOCTH.

3.11. bnanku arrecraTroB, KHuru ans ydera 61aHKOB 00 OCHOBHOM 00111eM
U cpexHeM o0meM o0pa3oBaHMM, a TaKke BCe HOKYMEHTHI XpaHATCA B ceiide, a
IIPH CMEHe pPYKOBOIUTENS IePeNaloTCs HOBOMY PYKOBOJUTENIO IO akKTy, B
KOTOPOM YKa3hIBAaeTCS COCTOSHHE XpaHEHHs, ydyeTa M Hanudus OJIaHKOB C
yKa3aHHEM MX HOMEPOB.



3.12. O xaxI0M ciy4ae MponaxKu OJaHKOB aTTECTATOB JIMLIES YBEJOMIISET
COOTBETCTBYIOIIME OpraHel BHYTPEHHHUX el C yKa3aHUEM HOMEpPOB IIPOMaBIIMX
ONaHKOB U M3JI0KEHHEM 0OCTOATENBCTB, IPH KOTOPEIX IPOU3OIILIA IIPOaxa.

4. Boigada aTTrecTaToB

4.1. Attectar 06 OCHOBHOM 00IIeM 0Opa3oBaHWHU M IPHIOXKEHHS K HEMY
BBIJJAIOTCA  JIMLAM, YCIENIHO NPOIIEAINIAM TOCYyAapCTBEHHYI0 HMTOTOBYIO
aTTeCTaluIo 10 06pa30BaTENbHEIM IIPOrpaMMaM OCHOBHOI'O OOILEro 00pa30BaHMS
(manee - BBITYCKHHK 9 Ki1acca).

ATttectaT 00 OCHOBHOM 001IeM 00pa30BaHUM C OTIIMIMEM U TMPHIIOKEHHS K
HEMy BBIJAIOTCSA BBIMYCKHUKaM 9 Kiacca, KMEIOIIUM WTOTOBBIE OTMETKH
«OTJIMYHO» IO BCEM IIpeaMeTaM y4eOHOro IUIaHa, W3y4YaBIINMCS Ha YpPOBHE
OCHOBHOTO 00111eT0 06pa30BaHus.

AttectaTr 0 cpemHeM oO0IeM o00pa3oBaHMM W TPUIOKEHHS K HEMY
BBIJAIOTCA JIMLIAM, YCIEHIHO MPOMIEAIIAM TOCyAapCTBEHHYI0 HTOTOBYIO
aTTecTalldio o 0Opa3oBaTeNbHBIM IIpPOrpaMMaM CpedHEero obIiero oopa3oBaHUA
(manee - BeimyckHuk 11 Kmacca).

ATttectar 0 cpeaHeM o0meM oOpa3’OBaHMM C OTIMYHEM U MPHIOKEHHS K
HeMy BBIJAIOTCS BBIMYCKHMKaM 11 kjacca, HMEIOIIMM HTOIOBBEIE OTMETKH
«OTJIMYHO» IO BCEM IIpeaMeTaM y4deOHOIro IUlaHa, K3y4YaBIIMMCS Ha YpOBHE
cpenHero obmero obpazoBaHus

4.2. AttecTaThl U MPWIOXKEHUS K HUM BBIJAIOTCH BBHITYCKHHMKaM 9 u 11
KJIaCCOB Ha OCHOBaHUH pEIICHH MeAaroruaeckKoro CoOBeTa JIMLes.

ATTecTaThl BBIIAIOTCS BBIITyCKHUKAM He MO3JHee NECATH JHeH mocie JaThl
W3JaHUA TpHKa3a 00 OKOHYaHWH MMM 00pa30BaTENbHON OpraHW3allAM M BRIIaYe
aTTeCTaTOB.

4.3. ATTecTaTr BBIHaeTCs MOJ JIMYHYIO MOIIKCH BBITYCKHUKY JHILEs IpH
IpeObSIBIEHUH MM JOKYMEHTa, yIOCTOBEPSIOIIEr0 JUYHOCTH, JIMOO POAMTEISIM
(3aKOHHBIM TIPEACTAaBUTENSIM) HA OCHOBAaHWH IOKYMEHTOB, YJOCTOBEPSIOIINX HX
JUYHOCTh, JHOO HMHOMY JHMI[y Ha OCHOBAaHMH JIOKYMEHTa, YIOCTOBEPSIOLIETO
JMHMYHOCTD, H 0(OPMIIEHHOH B yCTaHOBJIEHHOM IIOPSAKE JOBEPEHHOCTH.

4.4. ArrectaThl, He IIOJy4Y€HHBIE BBHIMYCKHHKaMHM B TIOJ OKOHYaHUA
o0Opa3oBaTenbHON OpraHu3aliH, XpaHATCS B JHIIee I0 UX BOCTpeOOBaHHUS.

4.5. Tlpu oOHapyXeHHH OLTHOOK, HOIMYIIEeHHBIX TIPH 3ar0THEHUH aTTecTara
WM OOHOTO W3 NPHIOKEHWHA, B TOJl OKOHYaHHS BBITYCKHHKOM 006pa3oBaTelbHOU
OpraHM3alli{ BBIAETCH aTTeCTaT WK NPHIOKEHHe (MIPUIIOKEHNS) K aTTeCTaTy Ha
HOBOM OJlaHKe B3aMeH HCIOp4YeHHOro. Brijaua HOBOrO arrecraTa WM
IPHIO)KEHHA B3aMeH HUCIIOPUYEHHOTO perucTpupyercs B KHure s ydera u 3anucu
BBIIAHHBIX aTTECTATOB 32 HOBBIM HOMEPOM ydeTHOH 3anucu. IIpu 3ToM HanpoTHB
paHee CJENaHHOW yYYETHOW 3amMCH JeNlaeTcs NOMETKa «HCIIOpYEH, aHHYJIMPOBaH,
BHIIAH HOBBIM aTTecTaT» ¢ yKa3aHHMEM HOMepa YYEeTHOM 3alMCH aTTecTara,
BBIIAHHOTO B3aMeH HUCIIOPYEHHOTO.

4.6. Jlybnukar arrecraTa BbIOAeTCS JHILEEM B ClIydae €ro yTpaTkl, IIOpPYH
(TIOBpeXACHUSA).



Ipu yTpare, mop4e (MOBpEXICHHH) TOJIBKO aTTECTATa BHIIAIOTCS TyGIHUKAT
arrecTata ¥ MyONMKaTel NpPHIOXKEHHH K HEMy, NPH 3TOM COXpaHMBIIHECH
NOJTMHHHUKH TIPHIIOXKEHUH K aTTECTaTy U3BIMAIOTCH W YHHUTOXKAIOTCS.

B cimyyae yrparei, mopun (IOBpeXHEHMS) TONBKO IPHIOKEHHS B3aMeH
BBIAETCA JAyONMKAaT MpPHIOXKEHHS, Ha KOTOPOM MPOCTAaBJSIIOTCS HOMEP
COXPAHMBILIETOCS aTTECTATa U JaTa BBIJAYH TyOIHUKATA IIPHITOKEHMS.

Ilpy HEBO3MOXHOCTH 3alOJNHEHHS NyONHMKATa MPUIOKEHHS K aTTeCTaTy
AMyOnuKaT aTTecTaTa BhlAAeTCs 0e3 IPUIOKEHHS K HEMY.

4.7. Belgaya ngybnukara arrectara WIM NPHIOKEHHH OCYIIECTBIIETCS
HAaOCHOBAHMH ITHCHMEHHOTO 3asBJICHHS BHITYCKHHKA:

- IPY yTpaTe aTTeCcTara WK IPHIIOKEHHS — C H3JI0KEHHEM OOCTOSTENBCTB YTPAThL
aTTecTaTa WM  NPWIOXKEHWsI, a Taloke IpPUIOKEHHEM  JIOKYMEHTa,
HOATBEPXAatoIEero (GakT yTpaTsl (CIpaBKM W3 OPraHOB BHYTPEHHHX Jell,
II0XKapHOM OXpaHbl, OOBSBICHUS B ra3eTe H JAPyTHX);

- NpH IIOpYe arTecTara WM MpUIOKEHHWS, NpH OOHApYXEHHHM OIIMOKH,
JONYINEHHON MpPHU 3alONHEHMH, — C M3IOXKEHHEM OOCTOSTENHCTB M XapakTepa
HOBPEXIEHMH, UCKIIOYAIOIINX BO3MOXHOCTh JAJBHEHINIEr0 MCIIOIB30BAHUSA WM
yKasaHHEM  JIONMYINEHHBIX OHMMOOK, C TPHJIOXKEHHEM  IIOBPEXIEHHOIO
(MCIIOpYEHHOT0) aTTeCTaTa WIIH IPUIIOKEHHS, KOTOPHIE NOIEKAT YHHUTOKEHHUIO.

Pemienne o Bhlmaue WIM OTKa3 B Bhijaue NyONMKaTa arrectaTa HIIH
NPUIIOKEHUS IPUHUMAETCS JIMLES B MECSYHBIN CPOK CO JHS MOJAYH ITHCHMEHHOTO
3asBICHHA.

4.8. O Beimaye mybimukara aTrecTaTa WM IyOJIHMKATOB IPHIOKEHHM
u3faercd npukas. Konus npukasa, 3asBiieHHe BEIIIYCKHHKA M BCE OCHOBAHMSA AJIA
BBIJIauy TyOIMKaTa XpaHATCS BMECTE C JIMYHBIMH J€aMH BEIITY CKHUKOB.

4.9. B cnyyae W3MeHeHHs1 HAUMEHOBaHUS 00pa30BaTeNbHOM OpPraHU3alyuH
nybnukaTr aTtrecTaTa M (WNIM) NPUIOKEHUS BBIIAETCA BMECTE C JOKYMEHTOM,
NOJATBEPKAAIOIIMM M3MEHEHHE HAMMEHOBaHUs 00pa30BaTeNbHOM OpraHu3aIHH.

4.10. JlybnukaTel aTTECTaTOB M NPHIOKEHHH BBHIJAIOTCA Ha OlaHKax
obpa3siia, JeHCTBYIOWIETO B IEpHOA OOpallleH s O BEIaue Jy6IuKaTa, He3aBUCHMO
OT roJia OKOHYaHUs BBIITyCKHHAKOM.

4.11. B MOMEHT BBIHaYM BBITYCKHMKaM 11 KJIacCOB arTecTaToB O
cpenHeM o611eM 06pa30BaHNM UM BO3BPAIIAIOTCS aTTECTaThl 00 OCHOBHOM OGIIEM
00pa3oBaHWUH, XPAHAIITHECS B JIHIIEE.

S. Yder u xpaneHHe OJIaHKOB aTTECTATOB H NMPHJIOKEHHH

5.1. C MoMeHTa nomy4eHus OJaHKOB aTTECTAaTOB U IPHIIOKEHHH K HAM U
JIO BBIJIaYM aTTECTaTOB BHITyCKHHKAM YKa3aHHBIE JOKYMEHTBI XPaHITCA B ceide
JUpeKTOpa JIMLEs, KOTOphIM HECeT MEePCOHATLHYI0O OTBETCTBEHHOCTh 3a
COXPaHHOCTb 3THX JOKYMEHTOB.

5.2. He wucnomnb3oBaHHblE B TeKylleM rogy OJaHKHA aTTecTaToB H
NPUIIOXKEHUH, OCTaBIIMECs MOCHe BHIIaY{ aTTECTATOB BBHITYCKHUKAM, XpaHATCS B
00pa3zoBaTeIbHOM OpraHU3alluH.



5.3. biaHKH aTTeCTaToOB W NPUJIOXKEHHH, HCIIOPYEHHEIE IIPH 3aIIOTHEHHUH,
noAJIeXaT CNMCAHWI0O M YHWYTOXXEHUIO IO pElICHHIO CO3[JaBaeMoOii B IHIlee
KOMHCCHH TOJ Npe/iceaTeIbeTBOM qupekTopa. KoMuccus cocraBnsiet akT B ABYX
3K3eMIULIpax. B akTe yka3bIBaloTCHA KONMYECTBO (UUCIIOM M MPOIHKCHIO) B HOMEPA
YHMYTOXAEMbIX 6JaHKOB aTTeCTaTOB W NpHIOKeHHH. McopUeHHbIe JOKyMEHTE]
BMECTE aKTOM MPHKJIAALIBAIOTCS K JOKYMEHTaM, i HOMepa TUTYJIOB aTTeCTaTOB
BBIPE3AI0TCSA U HAKJIECUBAIOTCA HAa OTACIBHBIN IUCT OyMaru, KOTOPBIH MpHiIaraeTcsa
K IIEpBOMY 3K3EMIUISIPY aKTa.

5.4. JIunla, Ha3sHa4YeHHBIE IUPEKTOPOM JIMIES, OTBETCTBEHHBIMHU
3a XpaHeHHe, Y9eT U BhlJady OIaHKOB aTTECTAaTOB (WM CaM PYKOBOIHWTENB), Ha
OCHOBaHWH HaKJIaJHOM IIPUHMMAIOT ONAaHKM TBEpPABIX OOJOXEK H THTYIIOB
aTTeCTaToB, MPHIIOKEHHUH IO KOJIHMYECTBY MU KauecTBY, MPOBEPSIOT OTCYTCTBHE
IedexToB.

5.5. Vder GIaHKOB aTTECTaTOB W HPHIOXKEHUHA BEIETCA II0 KakKIOMY
YPOBHIO 06Iiero o6pa3oBaHMs W 1O KaXIOMY BHIY JOKYMEHTa OTJEIBHO, B
cooTBeTCTBYIomed KHure ydera O6i1aHKOB aTTecTaToB Kak Ha GyMaKHOM
HOCHTEIIE, TaK U B AJIEKTPOHHOM BHJIE.

5.6. Kanra y4era 61aHKOB aTTECTATOB BKJIIOYAET CIIEAYIOIINE CBEICHU:
5.6.1. IIpu y4eTe nonydeHHBIX OJIAHKOB aTTECTATOB:

- HOMEp YYETHOH 3allUCH;
- HAHMEHOBaHHE OpTraHU3allUH-U3TOTOBHTEI;
- JlaTa Noyy4eHus 6J1aHKOB aTTeCTaTOB;
- KOJIMYECTBO OJTyYEHHBIX OAHKOB aTTECTATOB, B TOM YHCIIE THTYJIOB (C
yKa3aHMEM THIIOrpa(CKHX HOMEPOB), TBEPABIX 00JIOKEK, IIPUIONKEHHIA;

5.6.2. IIpu ydeTe BBIJaHHBIX OIAHKOB aTTECTATOB:
- HOMEp YYETHOM 3alUCH;
- laTa BBIAa4¥ OIaHKOB aTTECTATOB;
- KOJIMYECTBO BEIJIaHHBIX OlaHKOB aTTECTaTOB, B TOM YHCJIE THTYJIOB (C YKa3aHHEM
THUNOTPaQCKHX HOMEPOB), TBEPABIX 00JI0KEK, TIPUTOKEHHIA;

5.6.3. IIpu y4yeTe ocTaTKoB OJIaHKOB aTTECTATOB:
- OCTaTOK OJIaHKOB aTTECTATOB Ha | SHBaps TEKYILEro roja;
- KOJIMYECTBO IPHOOPETEHHBIX GJIAHKOB aTTECTATOB B TEKYIIEM T'OAY;
- KOJIMYECTBO U3PaCcXOOBaHHAIX OJIAHKOB aTTECTATOB (IIPIIIOKEHHUIT) B TEKYITIEM
rOJly - BCETO, U3 HUX: BBIIaHO BBIITYCKHUKAM TEKYILETo rojia, BEIAAHO B3aMeH
HCIIOPYEHHBIX, BBIJAHO TyOJIHUKATOB;
- KOJIM4ECTBO GJIaHKOB aTTecTaToB (MPUIOKEHHH ), yTpadyeHHbIX (KU
HCIIOPYEHHBIX) B CHITy PA3IMYHBIX IPUIHH (YTEPSHO, OXHUILEHO, HCIIOPYEHO TPH
HaBOJIHCHWH, aBaApPUHHBIX U TEXHOTCHHBIX CUTYallUsX);
- ocTaToK O6iaHKkoB arTecTaToB Ha 31 JexaOps TeKymiero roja;



- IOJIIKCH OTBETCTBEHHOTO JIMIIA C PacIIM(POBKOIA - (haMIIHS, HMS, OTIECTBO
(TIpu HaTMYKH), JOJDKHOCTb.

5.7. Kuura ydeta 6J1aHKOB aTTeCTaTOB JIOJDKHA OBITH IPOHYMEPOBaHa,
MIPOIIHYpOBaHa, UMETh Ha MOCIIEAHEH CTpaHuIIe 3alTUCh O KOJIMYECTBE CTPAHHII,
1e4aTh U NOANUCH PyKOBOAUTENS 00pa30BaTeIbHOTO yUPEKACHUS. 3alliCH B
KHnure ydera 6J1aHKOB aTTeCTATOB MPOM3BOIATCS B XPOHOJIOTHYECKOM MOPSAKE
IIPY COBEPIIEHUH KXIOH Olepalliyl MpUX0/1a-pacxoia JIUI[OM, OTBETCTBEHHBIM 32
IOJly4€HHE, XpaHEHHE, YYeT U Bhiiauy OJIaHKOB aTTECTATOB.

6. Ilopsigok NOArOTOBKH K Bbla4Ye JOKYMEHTOB rocyJapCTBEHHOI0
obpa3ua

6.1. HW3pmaercas mnpukas o IIOATOTOBKE K BbIAa4€ JOKYMEHTOB
rocyapcTBEHHOro obpasiia, B KOTOPOM YTBEpP)KIAIOTCS JIHUIA, OTBETCTBEHHBIE 32
opopMiIeHHMe KHHUI BbIAAYd JOKyMEHTOB 00 o00pa3oBaHuH, 3a OQopMIeHHE
aTTeCTaToB, Ha KJIACCHBIX PYKOBOAMTENEH Bo3iaraercs 00513aHHOCTh COCTABICHUS
CBOJHOM BE€ZJOMOCTH F'OJJOBBIX ¥ HTOTOBBIX OTMETOK IO Y4eOHBIM MpeaMETaM.

6.2. KnaccHbeIM pykoBoauTeneM Ui 3aloHEeHHs OIaHKOB aTTeCTaToB H
NpUIOKEHUH K HAM COCTaBIII€TCS CBOJHAs BEJOMOCTb, coepxalas (aMuiiug,
MMEHa M OT4eCTBa, JAaTy M MECTO pOXICHHA (B CTPOrOM COOTBETCTBHHM C
NacCMOPTHEIMH JAHHBIMH WM JIaHHBIMH CBHJETEIBCTBA O POXACHUH), HTOTOBBIE
OTMETKH BBITYCKHHKOB IO MpeaMeTaM YydeOHoro miaHa. KroroBas oTmeTKa
omnpelenseTcs Ha OCHOBAaHWM I'OAOBOM M 3K3aMEHAIMOHHOA OTMETKH C y4E€TOM
TPUMECTPOBBIX OTMETOK, a TakXKe (PaKTHUIECKOI MOATOTOBKH BHIITyCKHUKA.

6.3. IIpoBoaMTCS O3HAKOMIEHHE BBIIIYCKHUKOB C OTMETKaMH B CBOJIHOM
BEIOMOCTH. JlOCTOBEpPHOCTh CBEJEHWH, BHECEHHBIX B CBOAHYIO BEIOMOCTb,
MTOATBEPKAAETCSA IIOIIUCHIO BBIITyCKHUKA.

6.4. Komuccus U3 Tpex 4elnoBeK, B COCTaB KOTOPOX BXOAUT PYKOBOIHUTEIND
(3aMecTuTeNb), CBepseT NPaBWIBHOCTb 3allOJHEHHS CBOJHOM BEIOMOCTH IIO
KJIaCCHBIM XXypHanaM, y4eOHOMY IJIaHy COOTBETCTBYIOIIUX KJIaCCOB.

6.5. KiaccHble pyKOBOAMTENM 3alOJIHSIOT KHUTY BBIJAa4M aTTECTATOB B
COOTBETCTBHH C YKa3aHUAMH K JaHHOMY THUILy AOKyMEHTa, POCTaBIisAsd OTMETKH B
COOTBETCTBHH CO CBOAHOH BEOMOCTEIO

6.6. OneHkM U3 CBOJHOW BEJAOMOCTH IIEPEHOCATCS B aTTECTaT,
WCIIPaBJICHUA OTMETOK HE JOIyCKalOTCsl.



